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ODIIIMHO-AIIOBUM JTUCKYPC I O®IIIHHO-IIJIOBUHA TEKCT:
JIADEPEHIIAIISI TIOHATH B ACIIEKTI KOMYHIKATUBHOI'O CHHTAKCHCY

CTarTs NpUcBSYEHa AOCTIIKEHHIO, a TaKOX CUCTEMHOMY AaHall3y PEYEHb DI3HUX TEKCTIB OQIiLiViHO-4i/I0BOro MOBHOMO
CTWIbOBOIO Pi3HOBUAY B YKPAIHCHKIV JIHIBICTUYHIV HayLi Ha Cy4acHOMY €Tarli ii po3BUTKY. YBara 30CEpEmXeHa Ha AngepeHLiialii
TIOHATB "OQiLiVIHO-4in0BMY TEKCT” — "oghiLiviHO-AirnoBm Auckypc”.

KITto4oBi ¢/10Ba. OQiLIiVIHO-AII0BMY CTU/Tb, OQILIIHO-AII0BMY ANCKYPC, OQILIVIHO-AINIOBUY TEKCT, aApecar, aipecaHT.
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OFFICIAL-BUSINESS DISCOURSE AND OFFICIAL-BUSINESS TEXT:
DIFFERENTIATION OF CONCEPTS IN THE ASPECT OF COMMUNICATIVE
SYNTAX

In this work were established parameters of official-business discourse and official-business text, the functions of the
addressee and the addressee, the relationship between them are defined. The general development of linguistics contributes to
changes in modern business administration. That is why today one of the important linguistic problems is the research of the syntax
of the official business style.

Text is an abstract formal construction of certain grammatical models, and official business discourse is varfous types of
actualization of this construction within the limits of extralinguistic factors.

The main communicators of the official business text and official business discourse are the addressee and the addressee.
Discourse is a situational communication using text due to the desire of the addressee to convey the necessary information to the
addressee.

Official business text is a means of conveying business and professional information. The texts of the official business style
of speech contain information about the facts and phenomena of social life in the evaluative, legal and professional plane.

The social direction of the official business text and discourse brings them closer together, assimilates them: the text of a
business paper conveys and explains the real state of affairs in accordance with the specific moment of speech and can be interpreted
as an official business discourse. Through official business discourse and official business text, business communication is carried out:
transmission (oral or written) of official information by the addressee for the purpose of its perception, analysis, preservation and
possibility of external use by the addressee.

The main features of official business discourse are shared with the features of official business text and official business
style. These are brevity, compactness (conciseness) of the presentation of information, specificity, clarity, accuracy (unambiguity),
clarity (accessibility), minimal use of linguistic means and standardization of the content of what is said, completeness of content and
objectivity (impartiality).

The concepts of language business discourse and official business text have the following common features: social
orientation, influence of non-linguistic factors, in particular innovations, in the spheres of political, scientific, technical and national
human life (situational aspect).

The use of different types of speech in business papers. narration (autobiography, report), reflection (various types of
business letters), description (resolution, order, act, etc.) - emphasizes the stylistic multifunctionality of official business discourse in
general.

Key words: determination, official business discourse, official business text, document, official business style.

IMOCTAHOBKA INPOBJIEMH ¥ 3AT'AJIBHOMY BUIJIA A1
TA ii 3B'SI30K I3 BAXKJIMBUMU HAYKOBUMM UA IPAKTUYHUMU 3ABTAHHAMU

Po3mmpenHs 3HaHb PO TEKCT SIK CKIIAJHUK KOMYHIKaTHBHOTO Tpoliecy (sk GopMmy peaitizanii MOBIEHHEBO-
npodeciiiHoi isuIbHOCTI), 3aci0 KOMYHiKalii, MPaBWIBHICTE MOOYMOBH TEKCTiB O(illiiiHO-IIOBOTO XapakTepy 3
ypaxyBaHHsSM crielu(iku KOHKPETHOI MOBJICHHEBOI CUTYyalii — 0J{He 3 OCHOBHMX 3aBJaHb CYYacHOI JIIHI'BICTHYHOT
HAYKH.

AKTyanbpHICTh AocuipkeHHs TeMu “OdiniiHo-minoBui AucKypc i oiniiHO-AITOBHNA TEKCT: TU(epeHIiaiis
MOHATH B ACHEKTI KOMYHIKATHMBHOTO CHHTAaKCHCY 3yMOBIEHa MHOTPeOOI0 KOMIUIEKCHOTO aHajli3y CeMaHTHKO-
CHHTAKCHYHO] 1 CTHIIICTHYHOI OpTaHi3alii peyeHb oQiIiifHO-1iJI0BOTO CTHIII0 MOBJICHHSI.

CriBBiTHOIIIEHHSI TaKWX IMOHATH — “TeKCT ~ 1 “AMCKypc” — y CydacHidl JIHTBiCTHII, IX B3a€EMOIISI Ta
po3MeXyBaHHS, (PYHKIIIOHATbHI MOXKJIMBOCTI NMPHUBEPTAIOTH yBary 0araThOX JOCIiAHHWKiB-MOBO3HaBLiB. HailOinpm
aKTyaJIbHUM T10CTa€ NMUTaHHs Audepeniianii Ta CHHTe3y MOHATh 0(iliifHO-11JI0BOT0 TEKCTy Ta oQiliiHO-11]I0BOTO
JIICKYPCY, aIKe 3 OISy Ha eKCTPATIHIBICTHYHI (TT03aMOBHI) YUHHUKH, SIKI XapaKTepHU3yIOTh 3MICT 1 BIUIMBAIOTH Ha
HanucaHHs (CKJIafiaHHs1) OyIb-fKOro JOKYMEHTa, OQIIiHHO-AIIOBUI TEKCT BHCTYNAae€ MiHIMaIbHOIO, 0a30BOIO
OJIMHUIICIO O(ILIHHO-IIIOBOTO JUCKYPCY.
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AHAJII3 JOCJIJKEHD TA TYBJIKALTI
Taki Bimomi nmocmimamku, sk T. Bam [etik, Il.bamm [1], A.3armitko [2], O.Impuenkxo, B.Kapacuk,
C.Konogenp, O.CeniBanosa, K.Cepaxum [6; 7], [.Cobonea, B.Uepusscbka, @.banesuy, [.11ITepH npuainumm 6arato
yBaru y CBOIX poOOTax JOCTIMKCHHIO KOMYHIKATUBHO-KOTHITHBHOI TPUPOAU ITHCKYPCY, HOTO CTPYKTYpH,
JudepeHIianii 03Hak MOHATH “TeKCT ~ 1 “IUCKypC * TOIIO.

BUKJIAZL OCHOBHOI'O MATEPIAJIY

«... KO)KHUH TEKCT Tepeae BiAMOBIIHY iH(pOpMAIliI0, a MOBHI €JIEMEHTH — aHaji30BaHi yTBOPEHHS, IO
(hopMyrOTh #OTr0, MepeOyBalOTh Yy 3aJCKHOCTI BiJl 3arajibHOI MiJbOBOI YCTAHOBKH TEKCTY B MPOIECI KOMYHIKaIlii,
BCTYMAIOTh y CKIIAIHI CUCTEMHI BigHOLIECHH [7, . 115].

Bucrynaroun KOMITOHEHTOM TeKCTy O(]imiiHO-IIIOBOTO CTHIIIO, HOTO CTPYKTYPHOIO YaCTHHOIO, PEUCHHS
JIOKYMEHTAJIBHOTO XapakTepy pO3KpWBAE 3aralbHUM 3MicT iHQopMarii, mo HHUM mepemaeTscs. ToH, mo
BUTOJIOITy€/TIHIIE (TIepenae) JOKYMEHT, ONepye MPH CTBOPEHHI 3B’SA3HOI MOCIHIAOBHOCTI (ppa3oBUX (pparMeHTIB HE
JWIIE XapaKTEPHUMH CUTYaLisIMH, a i XapaKTePHUMH MOJEISMH BUCIIOBIIOBAHb.

3B'SI3HICTD TEKCTY IiIIOBOTO IMarepa y CTIIICTHUI MOJSATaE B OMHOPIMHOCTI W TAPMOHIHHOCTI CTHIIICTUYHOT
CHCTEMH IIOTO TEKCTY, a TAKOX BIATIOBITHO 10 CTHJIHOBHUX MapaMeTpiB TaKoi CHCTEMH OQiliiHO-I1IIOBOTO MOBHOTO
CTHJIBOBOT'O PI3HOBH/Y YH MEBHOTO MiJICTUIIIO 1 )KAHPOBOT'O TUITY (KOHKPETHOTO 32 MPU3HAYEHHSIM BUIY JOKYMEHTA).

B odiuiliHOMY JOKYMEHTI CTHIIICTHYHA 3B'SI3HICTh TEKCTY € 0€3CYMHIBHOIO Yepe3 AOLIIBHICTD 1 CIIIBMIPHICTh
CTWIBOBHX 1 CTHJICTUYHO MAapKOBAaHUX, CTHJIICTHYHO HEUTPAIbHUX OAMHULG. [HQOpMATHUBHICTH 1 3MicTOBa
3aBEpLICHICTh TEKCTy MUIOBOrO Iamepa CBiI4aTh IPO CyBOPY pErVIaMEHTAlil0 Ta YiTKy CTaHJapTH3aLiIo
noBigoMIroBaHOro. YiTKiCTh CHHTAKCHYHOI OpraHi3anii TeKCTiB 0]illiifHO-IIIOBOTO JUCKYPCY Mae BaroMme 3Ha4eHHs
B PEUEHHAX J1JIOBOTO Xapakrepy. [lopyIeHHs: CHHTaKCHYHNX HOPM YKPaiHCBKOI JIITepaTypHOI MOBH IIPH3BOANUTH 11O
npo06JieM, OB’ A3aHUX 13 MIPABIIIBHICTIO W TOYHICTIO CIIPHHHSTTS TEKCTY JOKyMEHTA.

[Ipobnema mediHImii AITOBOTO AUCKYPCY TOJIATAE Y BU3HAYEHHI HOTO B aCIeKTi YKpaiHChKOI HAlliOHATHHOT
MOBH.

[lpu BuHUKHEHHI (TOPOMKEHHi) O(QIMIHHO-IIIOBOTO AHWCKYpCY aIpecaHT OIlepye TUIIOBHUMHU
KOHCTPYKTUBHHMH OJUHHUISIMUA CHHTAKCHUCY, SIKi € TaK 3BAHUMH HOCISIMU eJIeMeHTapHoi iHpopMmanii, CHHTakceMaMH,
1110 BiIOOpakaroTh JEHOTATHBHI CUTYall Ta JIorivHi nporno3uiii. OcTaHHI BU3HAYAIOTHCS a/IpECAHTOM SIK BiTHOLIICHHS
MK BKa3aHUMH (ICHYIOUHMH) CUTYAIliSIMH.

AJzipecaHTHO-aJpecaTHi BiIHONICHHS Y MKCYO’ €KTHIH IHTepaKLii 3yMOBIIOIOTH BUOIpP apecaHToM cTpaTerii
TEKCTOTBOPEHHS Ta MOJICTIOBAHHS ajipecara oQilliifHOro TUCKypCy.

AnpecoBaHicTh  O(DiliHHO-AIIOBOr0 TUCKYPCY 1HTEIEKTYaIbHO-JIOTIYHOMY aIpecaToBi-podecioHany
BU3HAYa€ MepeBakaHHs 3MicTOBO-(akTyansHOT iH(opMallil, palioHaIbHOT OLIHKH.

dopMyBaHHS yKPaiHCHKOro O(iIliifHO-iI0BOr0 AHCKYpCY BiAOYBaNOCh NPOTArOM 6araThoX CTOMITh. Moro
MOBa — IIiJTiCHA €IMHA CHCTEMa, sIKa BECh Yac YIOCKOHAIIOETHCS i3 PO3BUTKOM caMoro cycriiscrsa. Ocobnuse
3HAYEHHS HaJAIOTh JIHTBICTHYHOMY TIYMadeHHIO OQIIHHNX TEKCTIiB, 0€3 4oro Oyae HEMOKINBUAM CIITKYBaHHS Ha
PI3HUX PIBHAX KOMYHIKAIIIi: AepKaBHOMY, MDKIIEPKABHOMY Ta MIXKHAPOIHOMY.

VY cywacHiil yKpalHCBKii JTUCKYpPCOJOTii — HampsMy MOBO3HAaBYOi JYMKH, 1[0 BHBYAE peali30BaHI MOBHI
OJIMHMIII 3 TO3UIHA MPIOPUTETHOCTI PO3YMOBHX IPOIECIB Ta CYCIIIHHO-KOMYHIKATHBHHX IMMOTpPeO JIOAWHU — Ha
ChOTOJ/IHI Opakye YITKOCTI BU3HAUYEHHS! 0araThbOX BaXKJIMBHX IMOHATH, & TAKOXK apryMEHTOBAHOT'O TOSICHEHHS LLIOT
HHU3KH KJIFOUYOBUX aKCcioM, MOB’A3aHUX 13 qudepeHiialieto NoHsITh “IUCKypec — TeKCT .

OoiuiiiHO-11I0BHH TEKCT (TEKCT JOKYMEHTa) iCHYE€ B KOHKPETHOMY 4aci 1 IpOCTOpi Ha BiAMiHY BiJl TEKCTIB
IHIIMX (QYHKIIOHAIBHUX CTHIIIB MOBIIEHHS. Tak 1 oQiuifHO-I1I0BOMY JUCKYpCY (Ha BIAMIHY BiJl AMCKYPCIB 1HIIMX
CTWJIBOBHX PI3HOBH/IIB MOBH) BJIACTHBA CMHUCJIOBA 3aBEPUICHICTh, @ HE MOJAIbIINIA PO3BUTOK (PO3rOpTaHHs) 3MICTy
BHUCJIOBJIIOBAHOTO. Y€ II€ CYTTEBO 30JIIKY€E MOHATTS TEKCTY 1 JUCKYPCY Y IIJIOBOMY MOBIICHHI.

OCKIJIBKH TEKCT JOKYMEHTA CIIPUHMAETHCS peajibHO, 110 BIJHOIIEHHIO JO KOHKPETHOTO MOMEHTY MOBJICHHS,
BiH MOJKE TPaKTyBaTHCs K o(iliiiHO-I1I0BUIT AUCKYpC.

OdiniitHO-I1IOBHI TEKCT MiJl BIUIMBOM (TIpH B3a€EMO/Iii) 03aMOBHHX (akTopiB ¢popmye odiiiiHo-ai10BHi
JIICKYPC SIK CKJIQJIHE KOMYHIKaTUBHE SIBHIIIE.

OdiuiitHo-ainoBuit Texer (y Horo nmuceMHi 00’ekruBaii) Ta oQiniiHO-AII0Be CIiIKyBaHHS (ycHa Gopma
BUSIBY) DO3IJISAAEMO B CTPYKTYpi OQIIiifHO-AIIOBOTO TUCKYpPCY Ta KBadidikyemMo OQimiifHO-IIMOBHH TEKCT SK
JIICKYPC.

OdiniitHo-ninoBui nuckypc (y MHCEeMHIA Ta yCHiM (opMax BHpakeHHS), Tak caMo AK OoQiIiitHO-miToBHHA
CTHJIB 1 TEKCT OQiIiifHO-TIITOBOTO 3MiCTy, XapaKTEPHU3YEThCSA BITHOCHOIO CTATICTIO Ta 3aMKHEHICTIO.

CrannmapTu3alis 3MiCTy — OCHOBHI O3HaKd OGQiIiifHO-I1IOBOTO AUCKYPCY CIUIBHI 3 O3HaKamu O(imiifHO-
JIITOBOTO TEKCTY 1 0QimiifHO-A1IOBOTO CTHIIIO MOBJIEHHS.

OdiniitHO-IUIOBHI JUCKYpPC, TaK caMO SIK 1 TeKCT (CTHIIb), MU(EPEeHHIIOETECS HAa MUCEMHHH Ta YCHUH
pisHOBHIM. JIMCKypC OJMHHISI MOBJICHHS, K4 XapaKTEPU3YEThCS Yepe3 TEKCT — OAWHHI0 MOBH, 0OyMOBJIEHa
EKCTPAJIHIBICTUYHMMH (paKTOpaMu.

JinoBUit AUCKYpPC € IHCTUTYLIHHAM AUCKYPCOM, BUKOPHCTOBYE IIEBHY CUCTEMY NPOQeciiiHO-30piEHTOBaHNX
3HaKiB. BiH oxormioe MoBHY cucreMy (Ty i 4acTHHy, sika HampaBiieHa Ha OOCIyrOBYBaHHS II€BHOTI'O BiJIpi3Ky
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KOMYHIKaIlil), 8 TaKO)X MOBJICHHEBY IISUIbHICTH (CYKYIIHICTH JIHI'BICTUYHHMX Ta €KCTPAIIHTBICTHYHUX (pakTopiB) i
tekcT. TpadapeTHicTh CHUTKYBaHHS MPUHIMIIOBO BiApi3HsI€ IHCTUTYLIHHUN TUIOBHH NTUCKYpPC Bill IEPCOHANBHOTO.
[HCTHTYLIHHMI I1TOBHH JUCKYPC SIBJIsIE COOOIO IINIECTIPIMOBaHY CTAaTyCHO-POJILOBY MOBJICHHEBY JiSTIbHICTD JIIOJICH,
SIKi BCTYIAIOTh MK COOOI0 y TIEBHI UT0OBI (0QiIiiiHI) CTOCYHKH.

OdiuiliHO-IUTOBHH JUCKYpC SIBJISIE COOOIO IHTEPAaKTHUBHY MISIBHICTh YYaCHHKIB IPOLECY CILIKYBaHHS,
BCTaHOBJICHHS Ta MATPUMKY HioBHX (0(iniiHIX) CTOCYHKIB, iHQOpMaIliifHAi 00MiH, BIUTUB apecanTa Ha ajpecara.

KomyHikaTuBHE WieHYBaHHS MOBH BH3HA4Ya€ OCHOBHI KOMYHIKATHBHI OAMHUII, a caMe: BHCIOBIIOBAHHSA 1
TeKCT. TeKCT — CeMaHTHKO-CTPYKTYpHE YTBOPEHHS, AK€ CKIIAQJAEThCA 3 MOCHTIJOBHHAX BHCIOBIIOBAHb, OBIIICTH 3
SIKFX MICTSATh IETepPMiHAHTHI YTBOPCHHS Pi3HHUX THIIIB.

BUCHOBKMU 3 JAHOI'O JOCJILKEHHSA
I HEPEKCIIEKTUBHU INIOJAJIBIINX PO3BIJOK Y JAHOMY HAIIPAMI
BpaxoByroun yci po3risHYTI CIiJIbHI O3HAKH aHAJI30BaHWX MOHATH i cpoOu ix mudepeHmiarii, MOKHA
CTBEpIKYBATH TPO Te, MO MpobiemMa BUAUICHHS 0(imifHO-IIIOBOTO TUCKYPCY Ta MHUTAHHS AUQepeHmiarii MoHsTh
“oinitHO-IiMOBHIA TEKCT” — “oQimiitHO-TITOBMI AUCKYpC” OB’ I3aHi IEPII 3a BCE 13 HEOAHOPIAHICTIO TEMAaTHKH Ta
PI3HOMaHITHICTIO KaHPOBHX BapiaHTIB (OKPEeMHX TpyH JOKYMEHTIB 3a MPH3HAYCHHAM) O(imiiHO-IIIOBOTO CTHITIO
MOBIJICHHS.
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